NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: Director, Aircraft Operations Cente
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: AOC
ADDRESS:
THRU (Liaison Officer): P.O. Box 6829
Captain Robert W. Maxson, Director AOC MacDill AFB, Florida 33608-0829
BILLET TITLE: BILLET #: 1004
Aircraft operations Center Executive Officer PHONE NUMBER:  (813) 828-3310
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-4/0-5 (This block to be completed by liaison officer) ‘
GS-13/14 IS THIS A NEW BILLET: Xdves Ino
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Mr. James DuGranrut AOC Deputy Director (813) 828-3310

EDUCATIONAL REQUIREMENTS:

B.S. Degree in Mathematics or Science
M.S. Degree preferred
COTR Qualified

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

Security Clearance Required.
Designated Airline Transport Pilot/FAA Nav Qualified - 2nd Tour Aviator (minimum).
Demonstrated Administrative Abilities. Strong Interpersonal and Communication Skills. Outstanding Officer Bearing.

1. GENERAL DESCRIPTION OF BILLET:

In addition to operational flight duties, the officer will report directly to the Center Deputy Director. The incumbent will work
with the senior Center leadership in formulating and executing the AOC budget. The officer will support the Center strategic
and operational planning efforts.

The officer will be expected to accomplish time limited projects that require the full attention of the Director, AOC. Examples
of anticipated tasking include: aircraft disposal/acquisition, future aircraft utilization studies and planning, budget planning
(including formulating budget initiatives), budget execution, systems procurement. The officer will fully support AOC/OMAO
Diversity initiatives, SFA, and Center outreach efforts.

Serving as a liaison between the AOC and the USAF 6th Air Mobility Wing at MacDill AFB, the incumbent will represent the
Center as required at Crisis Action Team (CAT) meetings. The officer will represent the Center, as directed, at higher
headquarters staff meetings and professional conferences.

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet? |:| YES |:| NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

This job is supervisory while deployed as an aircraft/mission commander (up to 12 personnel, 0-4 to GS-13 and below) and
non-supervisory in nature while not deployed.

1. Support Center flight operations as an active aviator/aircraft commander. TDY up to 220 days per year and worldwide
travel may be expected.

2. Working with the CFO/CAO and the Programs Staff, assist the AOC Senior Staff in formulating the Center budget. This
includes out-year budget initiatives, spending priorities, and budget defense.

3. Assist the Program Staff (as required) in preparing for Aircraft Working Group (AWG) and NOAA Aircraft Allocation
Council (NAAC) events. Analyze aircraft schedule, logistics, and staffing requirements.

4. Study, solve, and execute (with little or no supervision) the required response/action to problems/tasks as assigned by the
AOC Director or Deputy Director, recoanizing that such assianments may be complex, time critical, and politically sensitive in
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3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet is a developmental position designed to provide mid-grade officers with exposure to all senior management
decisions made at the Aircraft operations Center. The officer will attend all senior staff meetings and will be able to offer
opinions concerning the future direction of the Center. The incumbent will be introduced to, and will work with, the OMAQO
headquarters staff. It is anticipated that officers holding this position, if successful, will be considered for future leadership
positions at AOC. Experience gained here will help the incumbent be a more effective manager and leader as he/she
assumes positions of higher responsibility at AOC (e.g. Maintenance, Operations, Deputy or Center Director) or key NOAA
senior staff positions outside the Center.

While not a supervisory billet, the officer will deal with personnel issues that affect the Director's Office. The incumbent will
need to display tact and outstanding officer bearing when dealing with internal and external contacts/customers and will
represent the Center in an outstanding manner at all times.

In addition, the incumbent will be able to pursue leadership enhancement training, such as LCDP, or educational opportunities
such as Part Time University Training. These activities are both expected and encouraged.

4. ADDITIONAL COMMENTS:

The NOAA Aircraft Operations Center (OMAOQ), provides a work environment that is extremely fast paced and dynamic. In
addition to an ambitious operational schedule, the Center maintains close contacts with the United States Air Force, the
United States Navy, the Federal Aviation Administration, GSA ICAP, AFRES 53rd WRS, ect. as well as numerous NOAA
partners ranging from the National Hurricane Center to various laboratories in the NOAA Office of Atmospheric Research
and National Marine Fisheries. The incumbent will be instrumental in maintaining contact with all Aircraft Operations Center
customers to ensure that every effort is made by the Center to support their unique requirements.

Additionally, the officer will focus on "quality of life" issues at the AOC, and will seek out opportunities to make real and
meaningful improvements to the workplace environment for all Center employees.
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